
LISTING OF RESTRICTED ITEMS
GSA Government-wide Restrictions

In accordance with the GSA SmartPay contract #GS-23F-98006, Section CC.8, the purchase card must not be used for the following:

1.  
Long-term rental or lease of land or buildings.  (Long-term is generally defined as one year or more).

2.  
Travel or travel-related expenses (excluding conference rooms, meeting spaces, and local transportation services (such as Metro Farecards, subway tokens, etc.).

3.   
Cash advances (emergency exceptions may be granted by the HCO, per the DoC Task Order)

Additional DoC Restrictions
The following items must not be purchased with the purchase card:

1.  
Personal convenience items  B This includes, but is not limited to coffeepots, refrigerators, microwaves, commuting expenses, parking fees, parking tickets, personal fines, gifts, entertainment, personal membership fees, personal clothing and footwear, decorative items, personal qualification expenses. (These types of personal expenses are prohibited by legislation and/or GAO decisions, some of which are outlined in Principles of Appropriations Law, Volume I, Chapter 4 (available at internet site http://www.gao.gov/special.pubs/vol1.pdf ).   Exceptions may be made by the HCO if there is a specific appropriation for the purchase or if, after review of Appropriations Law and/or consultation with the Office of General Counsel, HCO determines that the expense is allowable.

2. Copy paper B  Copy paper for the entire department is acquired from the Government Printing Office (GPO) by the DoC Office of Administrative Operations (OAO).  For operating units within the Washington D.C. metropolitan area, all copy paper must be obtained through OAO (for Hoover Building) or operating unit Printing Coordinators (at Census, NIST, NOAA, NTIS and PTO).  

*Exception: 
Cardholders in operating units outside the Washington, D.C. metropolitan area may utilize the purchase card to purchase paper from regional GPO offices, GSA or GSA Federal Supply Schedules.  Cardholders may purchase copy paper from open-market sources if determined to be more cost-effective.  

3. Any supplies or services which should be placed on a travel card or fleet card, including the purchase of gas or oil for Department-owned vehicles and repair of Department or leased vehicles.*

*Exceptions:   
On the rare occasion that a vendor will not accept the Fleet Card for fleet-related supplies or services, the cardholder must, prior to making the purchase, contact the APC or HCO to explain the circumstances and request approval to place the purchase on the Purchase Card.  The APC/HCO will use discretion in allowing these expenses to be placed on the purchase card.  Written approval (e-mail) from the HCO/APC must be maintained in the Purchase Card file.

