	Proof Checklist          Client Name:                


Date:

Job Title:



Job #:



Printer:


Is the trim size correct? 
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 O.K.
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 Revise
Is the fold correct?
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 O.K.
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 Revise
Borders/Alignment OK?
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 O.K.
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 Revise
Does the trapping look good? (No type spread)
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 O.K.
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 Revise
All type and graphics correct and visible?
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 O.K.
[image: image10.png]


 Revise
Photos positioned, cropped, and scaled correctly?
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 O.K.
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 Revise
Check for broken type, dirt marks
[image: image13.png]


 O.K.
[image: image14.png]


 Revise
Are colors correct? If there is are spot colors, are they properly displayed?
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 O.K.
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 Revise
Preferences/scores/folds/glue spots/die cuts/etc. indicated correctly?
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 O.K.
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 Revise
Are screen percentages correct?
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 O.K.
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 Revise
If second proof, have corrections been made?
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 O.K.
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 Revise
If file has been re-done review all type and graphics. 
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 O.K.
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 Revise
NOTES: 


